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Durham Biodiversity Data Service
Data Sharing and Use Policy

Introduction

This document sets out the policy of the Durham Biodiversity Data Service (DBDS) on the sharing and use of data that we hold.  It outlines the principles for data sharing, transfer, management, dissemination and use by DBDS.  It also specifies the role of DBDS, data collators and individual recorders where data is transferred to the service, and the role of data users and partners.  In this way the policy sets out the terms and conditions by which DBDS will process, use and share data that we receive.
The Durham Biodiversity Data Service
DBDS is a service which collates, manages and disseminates biodiversity data for Darlington, Gateshead, South Tyneside, Sunderland and County Durham.  We aim to make the data available for public benefits such as nature conservation, education, planning control, research and greater public awareness, and to ensure decisions which affect local biodiversity are made using the best available data.
The data forms the foundation of our work to conserve and enhance biodiversity and is also used to monitor targets set for priority species and habitats in the Durham Biodiversity Action Plan.

DBDS was established in January 2008 through the Durham Biodiversity Partnership and is hosted by Durham Wildlife Trust.  Its work is currently steered by the Data Management Subgroup of the Durham Biodiversity Partnership.

Data Sources
The DBDS collects data from a range of partners, including individual recorders, recording groups, data collators and organisations and holds, manages and uses data with their consent.  
We encourage data suppliers to submit records to us in agreed formats and at regular intervals.  We advise data suppliers to ensure they have permission to supply the data they hold to us for use in accordance with this data sharing and use policy.  We may contact data suppliers to help us collate appropriate meta-data to support our service.
DBDS processes the datasets we receive and collates them into our wider data holdings that we use and share with others in accordance with this policy.  Data is held by DBDS on behalf of Durham Wildlife Trust who hold copyright title to our collated datasets.  Data sharing with DBDS does not affect the copyright title of data suppliers to their records and collations nor their right to use and share them with others.
DBDS encourages data suppliers to enter into a Data Sharing Agreement (DSA), to ensure that all parties involved in the transfer and use of the data understand and agree the terms and conditions by which the data will be managed and used by DBDS.
Data Use
DBDS will use and distribute the data that we receive and hold responsibly to maximise public benefit in accordance with this policy.  We copy and process the data that we hold into a range of formats to maximise their use and compatibility.  We make regular backup copies of our datasets, keep archive versions and maintain an index of meta-data to describe and support our data holdings.  The DBDS takes reasonable measures to prevent any unauthorised access to data we hold.

DBDS obtains verification of species records from local verifiers appointed by the Durham Biodiversity Partnership’s sub-group members.  Electronic records are imported into DBDS databases.  Although we encourage the submission of electronic records, we will digitise paper records and enter them into the DBDS system where possible.
Data may be provided to data users with relevant contextual information including observations on negative records and species zone mapping.  This will be provided by a Conservation Officer from Durham Wildlife Trust.  The data will be mapped on GIS where appropriate and may be used to produce species distribution and habitat maps.
DBDS reserves the right to incorporate data into larger collations and distribute these subject to any exclusions listed in a Data Sharing Agreement.  Meta-data will be compiled by the DBDS for each dataset using information, where available, from the data supplier.

Data Sharing
DBDS will act as the first point of contact for access to biodiversity data for Darlington, Gateshead, South Tyneside, Sunderland and County Durham.  Our intentions for data sharing are set out below and have been prepared in accordance with the NBN data exchange principles (see Appendix 1).
The biodiversity data held by DBDS will be made easily accessible to enable their use for decision-making, education, research and other public-benefit purposes.  Making biodiversity data available should reduce the risk of damage to the environment.  We believe that sharing the data we hold is the most effective way for us to support decision-making for conservation, better informing the protection, enhancement and enjoyment of our natural environment.
Where we judge that the release of data will have the opposite effect, we control their availability in a responsible manner, restricting public access to sensitive elements whilst ensuring their availability to those that need to know to reduce the risk of any damage.  DBDS use a transparent criteria driven approach for the assessment of environmental sensitivity of the data we hold.

Any personal details that we have received or collated are managed in accordance with the Data Protection Act 1998.  We may include the names of recorders and record determiners in the data that we share where this is appropriate.  We will never disclose contact details for any individual without first obtaining their written permission to do so.

DBDS make meta-data available to help users of our service assess the scope and potential uses of our information holdings.  When biodiversity data are supplied, we include this meta-data which includes information on data ownership, methods and scale of collection and limitations of interpretation.

Data are made available to view and use in accordance with the terms and conditions set out in one of our Data Sharing Agreements.  Our Data Sharing Agreement grants users of our service permission to hold and use a copy of our data for use in the ordinary course of their business.   The licences give our data users clear authority to use the data that we supply whilst protecting the intellectual property of the DBDS and our data suppliers.  Data Sharing Agreements and Service Level Agreements are written agreements which detail the type and format of the data to be supplied, any restrictions on their access and use, and frequency of updates.

Charges

DBDS reserves the right to make a charge for the time it takes for staff to manage, extract, analyse and supply data to the enquirer.  This is not a charge for the data, but the time and resources required to prepare and release the data to you and to support ongoing data gathering and management. 

Further Information and Advice

For further information and advice about the Durham Biodiversity Data Service please contact

Lucy Campbell
Information Officer
Durham Biodiversity Partnership
Rainton Meadows
Chilton Moor
HOUGHTON-LE-SPRING
Tyne & Wear
DH4 6PU
0191 584 3112
email: lucycampbell@durhambiodiversity.org.uk 

Appendix 1
NBN data exchange principles
Principle 1

Biodiversity data should be easily accessible to enable their use for decision-making, education, research and other public-benefit purposes.

Principle 2

Making biodiversity data available should reduce the risk of damage to the environment. If it is likely to have the opposite effect, availability may need to be controlled.

Principle 3

Biodiversity data suppliers should make available sufficient meta-data to allow biodiversity data users to assess the scope and potential uses of their information holdings. When biodiversity data are supplied, accompanying information (meta-data) on its ownership, methods and scale of collection and limitations of interpretation, should be provided.
Principle 4

A clear transfer of authority should be made when a biodiversity data resource is put together, to allow biodiversity data managers to act on behalf of the biodiversity data owners.
Principle 5

Managers of biodiversity data should make their framework of terms and conditions publicly available, allowing biodiversity data owners to have confidence that control will be exercised in the management and use of their data.
Principle 6

Personal data must be managed in accordance with the principles of the Data Protection Act 1998 and/or any subsequent legal provisions.
Principle 7

a) Managers and funders of biodiversity data should make basic facts freely available (except for handling charges if needed) for not-for-profit decision-making, education, research and other public-benefit purposes.

b) Biodiversity data suppliers should try to arrange resourcing of information provision so that charges for not-for-profit uses are minimal and charges for commercial uses are realistic but do not prevent the use of biodiversity data. 

c) Biodiversity data users should expect to contribute to sustaining the provision of biodiversity data through contributing either in kind or financially to the collection, collation and management of biodiversity data, or at the point of use.


